[image: ]

CTG Email Signature Template


Follow instructions in “Email and Email Signature Policy.pdf”.

Below: Do not alter Font, Font Sizes and Layout

Update your Signature closure, Name, Title, Office, and Direct Phone Numbers, and Email Address.

	Your Choice of Signature Closure,
First and Last Name
Job Title

(o) XXX-XXX-XXXX
(d) XXX-XXX-XXXX
your CTG email address@continentaltoolgroup.com
continentaltoolgroup.com
_____________________________________________________
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NOTICE: This E-mail (including attachments) is covered by the Electronic Communications Privacy Act, (18 U.S.C. §§ 2510-2521), and is legally confidential. If you are not the intended recipient, you are hereby notified that any retention, dissemination, distribution, or copying of this communication is strictly prohibited. Please reply to the sender that you have received the message in error and then delete it. Thank you.





*How to update your mail to email address:
1. Right-click your email
2. Select Edit Hyperlink
3. Change E-mail Address only (leave ‘mailto:’ before your email address)
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